TOWN OF ST. JOSEPH
PROCEDURES FOR APPLYING FOR A WAIVER

Please follow these directions carefully to avoid

unnecessary delays in processing your application.

DEFINITION

WAIVER – Waivers from the provisions of the Town of St. Joseph Code of Ordinances, Chapters 149 and 168, may be applied for only where, owing to special conditions, strict enforcement would be impractical or unduly burdensome because of circumstances unique to the individual property under consideration and only when it is demonstrated by the Applicant that the waiver would be in keeping with the spirit and intent of the Ordinance.  The Town Board may not grant as a waiver any use that is not a permitted use or a special use under the terms of any applicable zoning ordinances.

	WAIVER CRITERIA


Pursuant to the Town of St. Joseph Code of Ordinances, Chapters 149 and 168, the Town of St. Joseph Town Board has the authority to grant a waiver after considering the following criteria:

(1) That, because of the particular physical surrounding, shape or topographical conditions of the land or because there are exceptional or extraordinary circumstances or conditions applying to the land or building which do not apply generally to land or buildings in the same zoning classification, the specified parcel of land is unique.

(2) That the purpose of the waiver is not based exclusively upon a desire to increase the value or the income potential of the parcel of land.

(3) That granting of the waiver is necessary for the preservation and enjoyment of substantial property rights of the subdivider/owner and the alleged uniqueness or special circumstances have not been created by any person having an interest in the parcel of land.

(4) That granting of such waiver will not, under the circumstances of this particular case, materially adversely affect the health, safety or general welfare of persons residing or working in the neighborhood of the property and will not, under the circumstances of this particular case, be materially detrimental to neighborhood aesthetics or injurious to the property or improvements of the neighborhood.  

(5) That a waiver cannot be based on a mere inconvenience, a financial hardship or a self-created hardship for the subdivider/owner if the strict letter of the regulation were carried out.

(6) That a waiver shall provide only the minimum relief necessary to alleviate the hardship.

PROCESS FOR TOWN WAIVERS

(1) Pick up or request the appropriate application from the Town Clerk/Treasurer.  Provide all the information requested on the application.

(2) The application must be submitted at least 14 days prior to the 2nd Wednesday of the month.  The application will be considered complete when all documents and fees have been accepted by the Town Clerk/Treasurer or designee

(3) You will need the following information to complete the application.

· Your name, address and phone numbers and those of an agent acting on your behalf

· Name, address and phone numbers of your contractor (if different from above)
· Property/Tax Identification Number

· Parcel Address

· Legal description of the property as shown on your tax statement
· Certified Survey Map (CSM) of your property and a copy of the half-section map that shows your property and adjoining properties.  Contact the St. Croix County Register of Deeds
· Deed/Plat/County Surveyor’s Map Number

· Number of acres of lot size

· How the land is currently being used

· Any existing variances, special exceptions or waivers details

· How the property is currently zoned

· Written explanation stating why you are applying for the waiver

· Site plan, pictures, drawings, etc.  
· Names and addresses of adjoining landowners

(4) 15 copies of the application and all supporting documents, including at least one copy of a map no larger than 11X17

(5) Request that the Town Clerk/Treasurer or Plan Commission Chair place your application on the agenda of the Plan Commission meeting.

(6) The Plan Commission members may make a site visit.  Before that occurs, place stakes in the corners of your lot and the area of any structures that require a waiver.

(7) Attend the Plan Commission meeting where your request will be heard. The Plan Commission’s decision is a recommendation to the Town Board but the Town Board is not obligated to follow it.

(8)  Attend the Town Board meeting where your request will be heard. The Town Board is the awarding body for waivers.
(9)  The Town Board shall review and approve or disapprove the application within 60 days of receipt based on compliance with this Chapter and any other relevant St. Joseph Town Codes. 

AN INCOMPLETE APPLICATION MAY DELAY THE PROCESS OF YOUR APPLICATION.
CONTACT INFORMATION

Town Clerk/Treasurer – 715-549-6235 (Phone)   715-549-6249 (Fax)

Town Zoning Administrator –

Mailing Address:   
Town of St. Joseph





1337 County Road V





Hudson, WI 54016

Additional waivers may be required from other agencies.   You may want to contact the following:

St. Croix County Zoning Department – 715-386-4680  

St. Croix County Register of Deeds – 715-386-4650

St. Croix County Government Center, 1101 Carmichael Road, Hudson, WI 54016

