PLAN COMMISSION MINUTES
September 8, 2010
7:00 p.m. 
Town Hall

Call to order:  The meeting was called to order at 7:00 p.m. by Chair Carolyn Barrette. 
Statement of Public Notice:  The statement of public notice had been posted as required by Marie Schmit and was read.

Roll Call: Present: Carolyn Barrette (Chair), Nina Boonacker, Rick Kemper, Theresa Johnson (Town Board Chair), Garth VanderVorst, Clint Jones, Pat O’Meara, Laurie DeRosier (alternate).  Chris Matter - excused.  Guest: Brian Gullickson.
Dates of Upcoming Meetings:  Barrette read the dates of upcoming meetings and events.
Public Comments:  There were none at this time.

Reports/Actions by the Town/County:  

1.  Johnson said that the Board passed the CSM for Marlene Brinkman.

2. Non-Residential Design Guidelines:    The Town Board reviewed the design standards and suggested referring to the county for review.  They will review it again at the Board meeting in October.  DeRosier stated she didn’t feel there was a lot of clarity at the Board meeting on why the document was created by the Plan Commission.  Gullickson stated that he felt the letter and accompanying document was clear.  He wondered why it was a guideline and not an ordinance.  Kemper and Boonacker felt the document as a guideline was a more flexible approach for future growth that didn’t need enforcement. Barrette stated it was part of the comprehensive plan that had public input. Barrette suggested there be a display from the Plan Commission incorporating the guidelines document at the Fall Festival.  
3.  The county is reviewing their comprehensive plan at the transportation element, and will start reviewing the agriculture and working land portion next.
Recommendations to the Town Board:
There were no recommendations at this time. Boonacker would like to see a discussion on grants for bike trails.
Items for Discussion and/or Preliminary Action and/or Action

Working Lands Initiative Subcommittee
The results of the four meetings held in May by the county were distributed. The synopsis will be on the County website.   The agricultural survey was sent to 800 farmers, agri-businesses  and ag related people on a list generated from the University Extension Office.  Johnson and Barrette stated that the surveys should be returned if citizens still have them.  So far they have only received 20% back.  Johnson said she noticed some differences in opinion between the small farm farmers and the large farm farmers at the Star Prairie meeting she attended.  
Chapter 35 Plan Commission and Town Rule 23
Gullickson and VanDerVorst made suggested changes to the Chapter 35 Plan Commisson and the Town Rule 23.  The Plan Commission reviewed and discussed the suggested changes.  It was agreed that all persons or residents should be referred to as citizens.  In addition, the town clerk should be referred to as the Clerk/Treasurer in the documents.  
Gullickson stated that he had made changes to Ordinance 35-9 Detailed Report – Rules and Records – because he’d like to see more detail and information in the minutes.   He’d like to see better minutes in general across all the committees.  Commission agreed that minutes could be more in depth; no specific change was made to the Ordinance. 
Ordinance 35-4   - No change to 35-4 A since the language refers to the initial commission.  At 35-10 the Plan Commission recommended adding the wording “The Plan Commission may recommend a member for the Plan Commission Chair”.  Wording for 35 4 B follows: 
§ 35-4: Appointments

B.  The Plan Commission shall maintain a list of citizens interested in serving on the Plan Commission. It shall interview all interested individuals and forward its recommendations for citizen members to the Town Chairperson during the month of March before the first Town Board meeting following the election and qualification of Town Board Members, or upon any vacancy.  In an even year in which any Town Board Supervisor is elected, any appointment or designation by the Town Chairperson shall be made after the election and qualification of the Town Board Supervisor elected. The Town Chairperson shall appoint Plan Commission members and they shall be confirmed by a majority vote of the Town Board at the first Town Board meeting following the election and qualification of Board Members, as provided under W.S.A ss. 60.62. or upon any vacancy.  Any citizen appointed to the Plan Commission shall take and file the oath of office within five days of notice of appointment, as provided under W.S.A. ss. 19.01 and 60.31.

§35-10: Chairperson and officers

A. Chairperson. The Town Chairperson shall appoint the Plan Commission Chairperson.   The Plan Commission may recommend a member to be appointed as Plan Commission Chairperson. who shall be ratified by an advisory vote of the Town Supervisors. 

Section 2.  Effective date.

This ordinance shall become effective November 1, 2010.

Jones moved to recommend to the Town Board the adoption and approval to the wording changes for Chapter 35 Plan Commission sections 35-4 and 35-10 with an effective date of 9/8/10; seconded by VanderVorst.  Motion passed unanimously.

Town Rule 23

“All other” needs to be added into the first line before “Committee members”.  (see below) .

St Joseph Town Rule 23:  Appointment of Plan Commission or Committee Members
The Board at its first meeting subsequent to the regular election and qualification of new members shall appoint members to the Plan Commission according to any ordinance in effect.  This shall  take place at the second meeting in April.  All other committee members shall be appointed annually at the first Town Board meeting following the election and qualification of Board members; or as necessary when vacancies occur.  The following guidelines will be followed for any Commission or Committee vacancy:

1) Upon receipt of notification of vacancy in a Commission or Committee position, the  Commission or Committee, at its next regular meeting shall announce the vacancy.  If the Commission or Committee does not have a list of interested citizens, the Town Board may direct the Town Clerk/Treasurer to advertise said vacancy by any means determined appropriate by a majority of the Town Board.  The notice of vacancy will indicate the Town Hall office hours, as well as the closing date of the application period.  

2) Residents shall file a written notice of interest with the Town Clerk/Treasurer and will be given a receipt to indicate that the document was received.  Citizens may submit a letter of intent at any time to the Town Clerk/Treasurer and their names will be kept on a list for each Commission or Committee.

3) All residents interested in a Commission or Committee position shall be notified and scheduled for an interview by the Chairperson of the Commission or Committee.  All interested residents will be interviewed by the Commission or Committee before a recommendation is made to the Town Board.
Jones moved to recommend to the Town Board the adoption of Town Rule 23 with the changes; seconded by VanderVorst.   Motion passed unanimously.   

November/December Meetings

Traditionally the Plan Commission has not met twice in the months of November and December due to the holidays.  Jones moved to recommend to the Board that the second Plan Commission meeting in November and December be cancelled; seconded by Boonacker.  Jones amended the motion to add November 10 and December 8 as the dates the Plan Commission will meet; seconded by Boonacker.  Motion passed unanimously.
Meeting Minutes: Boonacker moved to approve the meeting minutes of August 11, 2010 as distributed; seconded by O’Meara.  Motion passed.
Items for Next Agenda:  As there may be a variance request to setbacks, the Commission may meet at 6:00 to review the site; the application for the secretary job.
Items for Town Board Agenda: Rule 23 and Chapter 35 changes
Adjournment: VanDerVorst moved to adjourn the meeting; seconded by Jones.  Motion carried.  The meeting was adjourned at 8:20 p.m.

Respectfully Submitted,

Kathy Anderson

Recording Secretary
